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(Summarized from website directions. Please do not use all capitals. ) 

 
1. Go to www.solochair.com.   
Click the “Go” button in the  
burgundy box labeled  
“Create a New Teacher Account.” 
 
 
 
 
2. Enter your email address  

   in the text box and click submit.  
   Use the address that you check  
   most often. Now you may  
   Enter the State .    Click the  
   “continue” button.  
 
 

3. On the ‘Region’ page,  
select the appropriate information.  

 
 
 
 

Step 1: Enter Zone 1 (ONE).  
Step 2: Enter County (NIAGARA).  
Step 3: Enter District (YOUR  DISTRICT) 



4. Complete the form on the ‘Create an Account’ page.  
Fields marked with a red asterisk (*) are required.   
Click the “Submit” button.  (Please, only click once.) 
 
5.  You should receive an email shortly that includes a 
generated password.  You may now login with your email address and 
the given password.  
 
6. Once you are logged in,  
change your password to something  
more familiar to you.   



Register for Solo/Ensemble Festival:  
 
You can register your students all at once, or in small batches. Make sure that 
you save each batch using the FINALIZE button.  Please do not use all  
capitals.  
 
1. After logging on,  scroll down the MyAccount page until you see the  
“Festivals” table.   Click the “Register” button next to the appropriate 
festival.  
2.  

 
 
 
 
 
 
 

 
 

3. In the Blue Section, enter the number of Soloists, Ensembles, or Audition 
Quartets in the appropriate field.  Click “Continue”.  If entering in small 
batches, you may do so by repeating steps 1-5 on this page.   

 
 



4. Complete student information for soloist in the light blue box, and ensembles 
in the purple box.  Please do NOT use the comment area.  

 
5. You will see an unofficial copy of what you typed.  If it is correct, click the 

“Finalize” button.  If not, click “Make Corrections.”  YOUR STUDENTS ARE 
NOT SAVED UNTIL YOU FINALIZE THE ENTRIES!!! 

 
6. Click the link to the “Invoice” or “Confirmation” page.  

 
7. If you need to make changes to a solo level please contact the administrator.  

If it is a change between a Level IV and V only it can only be done by the 
administrator.  Solo levels must be correct the day of the registration 
deadline!   Changes cannot be made easily the day of the festival or after the 
festival.   

 
8. ALWAYS CLICK “SUBMIT”.   
 
9. Print two copies of your Invoice/Confirmation and send one to the address 

listed on the invoice with your payment.  
 
 


